STATE AND FEDERAL REQUIREMENTS TO BECOME A CHARITABLE NONPROFIT 501(C)(3) AND MAINTAIN THE STATUS

State of Connecticut

· File Certificate of Incorporation-as a Non Stock Corporation with Secretary of State’s office. Must have three incorporators. Fee: $65.This amount includes funds to file the Certificate of Incorporation and to file the Organization and First Report. This report must be filed within 30 days of the date on which the corporation holds its organization meeting. You may reserve a name for 120 days for a separate fee of $30. You must then file required Biennial Reports that cost $25.

· Register with the Department of Consumer Protection prior to soliciting contributions for charitable purposes. This costs $20 annually. Excluded from this registration requirement are religious institutions, PTAs, nonprofit hospitals, units of the government; or an organization which normally receives less than $25,000 in contributions annually (and has no compensated fundraising person). However, for these groups a Claim of Exemption must be filed (only once). No fee is charged for the claim of exemption.

· Games of Chance (Las Vegas nights, Bingo, Raffles) require a permit (limited to three per year). For information on acquiring the permit, contact the state’s Division of Special Revenue in Newington.

· Apply for State of Connecticut tax exemption through the Connecticut Department of Revenue Services. Bring a copy of your IRS determination letter with you when you apply.

· The State requires that you have a minimum of 3 board members and meet at least once annually.

Federal requirements:

· File IRS Form 1023: Application for Recognition of Exemption Under Section 501(c)(3) of the Internal Revenue Code. If an organization files its application within 15 months of the end of the month in which it was formed and the IRS approves the application, the effective date of the status will be the date it was organized. If not, the organization will not qualify for exempt status during the period before the date of its application. The effective date of an organization’s 501(c)(3) status determines the date that contributions are deductible by donors.

· Annually the organization must file the Form 990 or Form 990-EZ if it received in excess of $25,000 in donations that year. Private foundations file Form 990 PF. A copy of the 990 Form should also be sent to the State Office of the Attorney General.

· The IRS must be notified l) if your organization has a name change or 2) if your mission is significantly revised.

· The IRS requires that all charitable nonprofits make their 990 reports available to the public if requested. The nonprofit organization Guidestar has a contract with the IRS and posts these on their web site: www.guidestar.org as a matter of public record.

Other oversight of Nonprofits:

· In Connecticut, the Attorney General’s Office has an Assistant Attorney General for Charities. This attorney has responsibility of protecting the interest of the public (donors). Those with complaints about a nonprofit go to the Assistant Attorney General to voice their complaints. It is his/her responsibility to investigate the complaints and if they are found to be serious, he/she will bring charges against some or all members of the board of the organization. 
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